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Paradykes is a learning
community where everybody
matters and where laughter is
heard.

We aspire to deliver learning
experiences of the highest
quality, inspiring confidence,
respect, resilience,
responsibility and

achievement for all.
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INTRODUCTION

I am very pleased to welcome you to Paradykes Primary School and our Family Learning Centre.  As a community, we are proud of our school and the learning experiences that we offer our children.

No school can provide the best possible education for its pupils without whole-hearted parental/carer support.   The paragraphs, which follow, are intended to give parents/carers information which will assist you in helping the school to help our children.

If at any time you feel your child is unhappy at school or that he/she is not making progress, please discuss the matter with us.   You may come to school at any time to discuss any aspects of your child’s school life although it would be helpful if you could write or telephone to arrange a mutually convenient appointment. Visitors to the school should initially always contact the School Office.
Please don’t hesitate to make contact if you have any questions or would like to visit the school.

Tim Wallace

Head Teacher

BASIC INFORMATION ABOUT THE SCHOOL

The school address is:

Paradykes Primary School, Mayburn Avenue,

Loanhead,Midlothian, EH20 9HB.

Telephone No. 0131 271 4650

Our email address is paradykes_ps@midlothian.gov.uk

Our website address is:- http://paradykes.mgfl.net/
Head Teacher : Mr Tim Wallace   BEd (Primary) Hons.

The school and Family Learning Centre is part of the new Loanhead Centre, opened in August 2017.  We are co-located with a leisure centre, medical centre, Loanhead Library, Loanhead After School Club & Community Nursery.
The school and Family Learning Centre is co-educational and non-denominational, and accommodates children from birth  to Primary 7.

THE SCHOOL DAY

All pupils

       8.45 am to 3.15pm Monday to Thursday
                                            8.45 am to 12.20pm on Fridays

Nursery

Morning Class:    
     Monday to Friday 8.30am to 11.40am

Nursery

Afternoon Class: 
     Monday to Friday 12.25 to 3.35pm
Parents are always informed by letter well in advance of any changes in these hours and of all school holidays.

THE SCHOOL STAFF                             
      SCHOOL ROLL – 2018/2019
                                 



     270 pupils and 80 nursery pupils
Head Teacher – Mr Tim Wallace   

Deputy Head Teacher – Mrs Darryl Wilson
Principal Teacher – Mrs Jennifer Sommerville
Principal Teacher (Acting) – Mrs Louise Ward

Senior CCDWs – Mrs Claire Todd & Mrs Louise McLean
Office Staff - Mrs Carol Watson/Mrs Jackie Davidson
The school currently has 14  Primary Class Teachers, 2 Senior Child Care Development Workers and  3 Child Care and Development Workers.  Our birth to 3 provision is provided by Midlothian Sure Start.     In addition we have the services of a Support for Learning Teacher and a number of specialist teachers (Physical Education and Movement) who visit the school on a part-time basis.  

We also have 8 Learning Assistants in post working with all classes.   The Learning Assistant’s chief role is to assist the class teacher in the provision of high quality education for children who have identified additional support needs.
A Site Facilities Supervisor (Janitor) is on duty during the school day and each evening when the school building is used by other members of the community.  Our core Facilities Supervisor (janitor) is Mr William Slight. 

Staffing is determined by our new school budget each April and as such can vary from year to year.

OUR VISION AND VALUES
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Paradykes is truly a school where everbody matters.

THE SCHOOL AND THE COMMUNITY

Paradykes is very much part of the positive development of our community and we are involved in the life of the town in a number of ways.  Thanks to our local councillors’ involvement with our parent council, community issues remain very much on our wider development agenda.  We work closely with a range of partners and are always interested in developing links for the benefit of our children’s education with our local businesses.  The work of Loanhead Gala committee is very much appreciated and valued by us all and we assist them whenever we can throughout the year.   The town Gala week is usually the third week in June.  
Paradykes Primary Parent Council
Following the Scottish Schools (Parental Involvement) Act 2006, all parents/carers of Paradykes School are deemed to be members of our Paradykes Parents forum, from which our Parent Council is elected annually.

Paradykes has always regarded parental involvement in your child’s education as a vital part of their ongoing success.  Keeping you, well informed of their progress and engaged in contributing to this progress as well as listening to your concerns or ideas are very important progress in Paradykes life.

Our Parent Council will help us further promote and develop our communications and getting parents involved.  Parents will be invited to the council A.G.M, at the start of each year to elect a new council.  All parents as member of our Parents Forum may attend council meetings held throughout the session as intimated through parent council communications.

ARRANGEMENTS FOR PARENTS OFFERED OR SEEKING A PLACE IN THE SCHOOL

Please make contact with the school office to enrol your child at Paradykes.

Admission to Nursery: 
Parents can apply to have their child’s name entered on a waiting list when the child is two years of age.   Application forms are available for this purpose from the Family Learning Centre  or School Office.

Under normal circumstances, priority will be given to children of four years who are starting school the following year, and children of three years will then be admitted the term following their third birthday where places are available.

Please note, the enrolment in our nursery class does not guarantee your child a place in our P1 class.
WHAT TO WEAR AT SCHOOL

We are really proud of our school and we ask that the children wear their school uniform every day.
The school colours are red and black .
The school uniform is :
· School sweatshirt (or P7 Hoodie)
· Polo shirt
· Grey or black trousers , shorts or skirts
· Sensible shoes – slip on velcro shoes are better and especially important on gym days.
· PE kit—shorts, t-shirt and gym shoes/indoor trainers 
· A school gym bag 
School uniform is available through our Parent Council and can be ordered from the school office.
Please clearly mark all your child’s clothes, footwear, bags, lunch boxes etc. with your child’s name.    Remember names on labels wash off and labels fall off, so please check them regularly.
The Parent Council kindly provide each Primary 1 child with a Home Learning Book Bag and subsidise the cost of a  Primary 7 hoodie.
ATTENDANCE
Parents are responsible for ensuring that their child attends school regularly.

If you child is unable to attend Paradykes, parents/carers are required to contact school before 9am to inform us of their absence.   If a child is not in school and we have not been notified of a reason by 9am we will contact parents to ensure the child’s whereabouts are certain.

In the case of unsatisfactory attendance, the Head Teacher and Depute Head Teacher will make contact with parents/carers in the first instance however if the pattern of non-attendance does not improve, consideration will be given to referring children to the Authority Team Around the Child Meetings to look at what supports may be required to ensure regular attendance at school.
Regular attendance and punctuality are essential for children’s educational progress, and any lateness or absence should be explained by phone, email or via the class teacher.   When a pupil has attended in the morning, but is unable to return in the afternoon, please inform the school, otherwise it might be thought that he/she has gone missing and a search may be made.   Parents of persistent latecomers are contacted by school. 

We are aware that it is not always possible for parents to take holidays outwith term times, but, where possible, dates which coincide with school holidays must be considered.   If this proves impossible please write informing the Head Teacher of holiday leave requirements.   Any such absence is recorded as unauthorised.
SCHOOL MEALS & MILK
Our school lunches are cooked on site and children have a choice from either 2 hot dish choices or a cold choice, which they can decide on the day.  All children in Primary 1-3 are offered a free meal and for children from Primary 4-7, we use ParentPay to pay for meals which cost £2 per meal.   ParentPay is an online payment system for schools. It allows parents to pay quickly and securely in advance for school meals, milk, trips and much more.  The system is easy-to-use and offers you the freedom to make online payments by credit or debit card, whenever and wherever you like, 24/7.  You can access ParentPay using any pc, laptop, tablet or smartphone.  If you do not have access to this system, you can still send in cash to school to pay for lunches, milk and trips.

 In school we take care to emphasise the importance of a sensible balanced diet and hope that parents will reinforce this in discussing the choices their children can and do make.   (Our menu is available on request or through the Midlothian Council website).   Please note our catering staff  are able to provide for special dietary requirements on request.

Children bringing their own packed lunches can also eat these in our dining hall.

If you wish to order your child milk for each day, it can be purchased through the school office on a termly basis.  

FREE SCHOOL MEALS, MILK AND ASSISTANCE WITH SCHOOL WEAR

Some parents may be entitled to claim free school meals, milk and assistance with school wear.  This is for those who are in receipt of :-
· Income Support
· Income Based Job Seekers Allowance
· Income Related Employment and Support Allowance
· Child Tax Credit only (with annual income less than  £16,105 )
· Support under part VI of the Immigration and Asylum Act
· Child Tax Credit and Working Tax Credit with an annual income less than £6,420.
· Universal Credit 
Forms available from school office.
CLIMATE FOR LEARNING POLICY -  Our full Climate for Learning Policy is available on the school website or from the school office.
 Underpinned by 5 pillars of practice :
· Consistent, calm, adult behaviour

· First attention for best conduct

· Relentless Routines (from the moment they arrive to the moment they leave)

· Scripting difficult interventions

· Restorative follow-up

3 whole school expectations  - the power of Ready, Respectful, Safe :

At Paradykes Primary & Family Learning Centre we aim to :
· be READY to Learn

· be RESPECTFUL to all

· Keep everyone SAFE.

Deliberate Botheredness

We believe that all members of our community have a deep desire to be appreciated, not to be adorned with gifts and rewards.  Using positive recognition, or being bothered, means that you know how to make each child (and adult) feel appreciated and important.  This takes time and effort on everyone’s part.  Some children find their sense of importance through fame: the work on display, the applause at assembly or the story that is read out as a great example to the class.  Others find their importance in a quiet word, an extra responsibility or subtle, discreet reinforcement.

Different people feel appreciated in different ways.  Different reinforcement works for different characters.  Botheredness needs to be a deliberate daily act that is built into teaching/supporting routines.  It is relationship building done properly, in slow motion – Gentle, kind and caring.

All adults need to be involved in managing behaviour.  All adults need to be seeking out behaviour that is over and above and recognizing it.

Rewards

If we constantly reward minimum standards then children will strive for minimum standards.  If we reward children for going over and above then there is no limit to their excellent behaviour.  Using the term ‘Over and above’ needs to be repeated often and marked with the children.  

Eg. ‘What Ruaridh just did by collecting in all the pens by himself has saved me a lot of time and effort.  That is over and above, Ruaridh.  Thank you, that is great.’

Focusing on behaviour that is over and above creates an immediate shift in expectations.  It gives the children something more than bare minimum to achieve – it gives them something to reach for !  We need to specifically recognise those children who go over and above.

The following is a process for all to follow both in class and outwith.   We will consider further how best to manage those children who continue to require time out and those children whose behaviour is unsafe in the playground.

5 Steps to Manage Behaviour
	
	Step
	Action

	1
	Reminder
	A reminder of the 3 simple rules delivered privately wherever possible.  Repeat reminders if reasonable adjustments are necessary.  Take the initiative to keep things at this stage.

	2
	Warning
	A clear verbal caution delivered privately, wherever possible, making the pupil aware of their behaviour and clearly outlining the consequences if they continue.  Use the phrase, “Think carefully about your next step”.

	3
	Last Chance
	Speak to the pupil privately and give them a final opportunity to engage.  Offer a positive choice to do so and refer to previous examples of good behavior.  Use the 30 second scripted intervention.

	4
	Time Out
	Time out will generally begin with in the classroom, followed by in another classroom followed by with a member of SMT.  It is time for the child to calm down, breathe, look at the situation from a different perspective and compose themselves.

	5
	Repair
	This might be a quick chat at a breaktime or a more formal restorative meeting.


Impositions

If a pupil needs to catch up or pay back time lost in learning, a simple imposition is quick, effective and takes no precious time away from staff.  Impositions are additional work that must be completed that evening, signed by a parent/carer and returned the next day.  A slip (outlining a time to return the work, the amount of work to be completed and a space for a signature) will be stapled to this work which allows the parent/carer to see that there are expectations which are not being met, the child understands that there are natural consequences for not completing work and the responsibility for making up time is left with the child, not the adult.

During break and lunchtimes, the same system (5 Steps to Manage Behaviour) will be used however when a child is at step 4 and at the point of needing time-out in another room or with a member of the SMT or, for specific serious incidents involving dangerous or disrespectful behaviour, a blue slip will be completed and handed directly to a member of the SMT.  At this point, children will be expected to wait in a designated place to discuss their behaviour/incident with a member of the SMT.



LEARNING AND TEACHING

At Paradykes we encourage every pupil, whatever their ability, to give of their absolute best. We put increasing emphasis on involving our children in their learning, checking pupil understanding carefully and setting them appropriately challenging learning targets.  Some of the strategies we employ are referred to as Aifl (Assessment if for Learning.)

So that our pupils benefit from the varying skills and expertise of our teaching staff, in certain subjects e.g. social studies, groups of  pupils may be taught by teachers other than their class teacher.

Occasionally, when staffing allocation determines, a composite class may be formed, with children from different age stages put in one class with the same teacher.   The child’s age is the criterion used in the formation of such classes, with the eldest and youngest of the different stages joining together.

With children taught according to their individual achievement level, every teacher organises and manages children learning at a range of stages, and to this extent the composite class is no different from others.   Composite classes, do however, tend to have fewer children in them. 
At Paradykes Primary School & Family Learning Centre, our children are supported in developing a range of Learning Powers :
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	Growth Mindset Gary 
	Growth Mindset Gary tells us -

· I have to put the effort in!

· I can learn to do anything I want.

· I’ll try a different strategy.

· I  WILL learn how to do this!

· This may take some time but I’ll get there!
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	Listening Lisa
	Listening Lisa tells us how to be a good listener – 

· Make lots of eye contact.

· Pay close attention and don’t let our minds wander.

· Think about what is being said.

· Understand what is being said by asking questions.
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	Perseverance Percy & Pongo the dog. 
	Perseverance Percy & Pongo the dog remind us -

· Parents, teachers and friends can help me to persevere by encouraging me not to give up.  

· It is ok if I am struggling- it shows my brain is working.

· I am willing to take risks in my learning – it’s not about knowing the answers, but I am willing to have a go when I don’t know.
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	Practising Patricia 
	Practising Patricia has an important message -

· It is really important to practise skills but not the same skills over and over again. 

· Keep challenging yourself!
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	Concentration Connie
	Concentration Connie reminds us that we have to manage the distractions round about us, distractions like -

· Someone chatting to me or noise in the classroom. 

· The distractions inside us – hunger, tiredness, feelings.

· Don’t forget that brain breaks are great if you get stuck or lose focus. 
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	Carl & Claire Co-operate
	Carl & Claire Co-operate remind us that –

· It is ok to learn on your own or with others.  

· When working with others, we are able to respect and      recognise other people’s opinions.

· We should encourage and support others.  

· Actively listens, compromises, communicates ,contributes.
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	Determination Dan
	Determination Dan teaches us how to keep going in the face of difficulties -

· He reminds us that we can help ourselves to come unstuck! 

· Always be determined to do our best! 

· Keep going!, Try, try and try again, give 100%
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	Self Assess Sally
	Self Assess Sally  reminds us that we have to -

· Know where we are, where we are going and how we will get there in our learning.

· What are your strengths, styles and interests as a learner? 

· How we can assess our work against the success criteria to say how successful our learning has been.


CURRICULUM – our Curriculum Rationale is attached to the end of this handbook
The curriculum is probably best defined as the sum total of experiences we offer our children through attending Paradykes and outwith school.  This crucially includes building an ethos of mutual respect and the creation of a supportive, caring environment, where all children’s widest achievements are encouraged and recognised.  

Many of the experiences we offer our children are designed not only to stimulate their curiosity and interests but also to develop the skills of problem solving and resilience to difficulties.  We also provide them with real opportunities to take on leadership roles such as prefects, playbuddies and digital leaders.
The Scottish Curriculum (For Excellence), which we wholeheartedly embrace at Paradykes, identifies our purpose in preparing our children to lead fulfilling lives, in terms of developing their capacities as : Responsible Citizens; Successful Learners; Effective Contributors; Confident Individuals.

In terms of knowledge acquisition and skills development the emphasis in C. for Ex. is placed on Numeracy, Literacy and Health and Well being.

The formal curriculum is structured into Eight Areas:
Languages; Maths; Health and Well being; Sciences; Social Studies; Expressive Arts; Religious and Moral Ed. And Technologies.

Experiences and Outcomes describe the expectations for learning and progression in each area.
The focus for schools and teachers with parents is to ensure every child receives a broad and deep general education with personal support as required.

Throughout learning a refreshing perspective is placed on the importance of creativity, enterprise, relevant enjoyable learning and interdisciplinary learning.

LANGUAGE

Through play, young children come to terms with and make sense of their world.  Paradykes Nursery offers a rich Learning Environment with a range of activities, materials and equipment specially selected to stimulate every child at each stage of development. Language activities are very important at this stage and staff are trained to develop each child’s talking and listening skills and their emerging writing and reading abilities.

As children move on, reading material progresses from their own natural language through graded reading programmes and synthetic phonic approaches to appropriate fiction and non-fiction materials.

Throughout, support and encouragement given at home is invaluable, with an emphasis on making language activities pleasurable experiences for everyone.

We also emphasise the importance of acquiring lasting ‘reading for enjoyment’ habits.  We run Book Fairs at school and have close links with our local library, with every class visiting the library at least fortnightly.
At Paradykes our children also enjoy learning Modern  Languages.  Children from Primary 1 learn French.

MATHEMATICS

Fundamental to the mathematics programme at every stage are the learning areas of ;

Number, Money, Measure; Information Handling ( graphs, databases etc ); Shape, position and movement; and general problem solving. 

Skills which the child requires in everyday life or which are essential to understanding of elementary mathematics are taught.

No single text book satisfies the needs of our pupils, nor covers the interests of our programme of work, and, consequently, a variety of books and materials and I.T resources are readily available.  

At all stages pupils acquire the appropriate mathematical vocabulary and gain practical experience by handling and discussing materials to ensure that they understand concepts and processes.

Each pupil’s understanding and progress are continually being assessed so that appropriate mathematics work can be set.   Able pupils are given the opportunity to undertake more challenging work, and provision is made for those requiring support to gain essential experiences and to achieve success at an appropriate level. 

HEALTH AND WELLBEING

Learning in health and wellbeing ensures that children develop the knowledge and understanding, skills, capabilities and attributes which they need for mental, emotional, social and physical wellbeing now and in the future. Learning through health and wellbeing enables our children to: 

· make informed decisions in order to improve their mental, emotional, social and physical wellbeing

· experience challenge and enjoyment

· experience positive aspects of healthy living and activity for themselves

· apply their mental, emotional, social and physical skills to pursue a healthy lifestyle 

· make a successful move to the next stage of education
· establish a pattern of health and wellbeing which will be sustained into adult life, and which will help to promote the health and wellbeing of the next generation of Scottish children.

It also enables some to perform at high levels in sport or prepare for careers within the health and leisure industries. 
SOCIAL STUDIES

Through social studies, children develop their understanding of the world by learning about other people and their values, in different times, places and circumstances; they also develop their understanding of their environment and of how it has been shaped. As they mature, their experiences will be broadened using Scottish, British, European and wider contexts for learning, while maintaining a focus on the historical, social, geographic, economic and political changes that have shaped Scotland. Children learn about human achievements and about how to make sense of changes in society, of conflicts and of environmental issues. With greater understanding comes the opportunity and ability to influence events by exercising informed and responsible citizenship.

Opportunities are used, wherever possible, for learning outdoors in the local environment and for handling familiar materials from the local environment.   Pupils gain firsthand experience, where possible, through educational outings to various sites, museums and libraries.   Guest speakers, including parents and friends of pupils, are invited to talk about their experiences.   We are always grateful to parents who allow their children to bring articles from home in connection with a topic.    That old gas mask in the attic could add an invaluable dimension to a project on the war years.
SCIENCES

Through learning in the sciences, children develop their interest in, and understanding of, the living, material and physical world. They engage in a wide range of collaborative investigative tasks, which allows them to develop important skills to become creative, inventive and enterprising adults in a world where the skills and knowledge of the sciences are needed across all sectors of the economy.

EXPRESSIVE ARTS

By engaging in experiences within the expressive arts, children will recognise and represent feelings and emotions, both their own and those of others. The expressive arts play a central role in shaping our sense of our personal, social and cultural identity. Learning in the expressive arts also plays an important role in supporting children to recognise and value the variety and vitality of culture locally, nationally and globally. 

Learning in, through and about the expressive arts enables our children to:

· be creative and express themselves in different ways

· experience enjoyment and contribute to other people’s enjoyment through creative and expressive performance and presentation

· develop important skills, both those specific to the expressive arts and those which are transferable

· develop an appreciation of aesthetic and cultural values, identities and ideas 
Opportunities to learn Dance and Movement, Music, Drama & Art and Design are planned for.
TECHNOLOGIES
We continue to explore and develop the use of computers and technologies in our children’s learning at Paradykes. We currently have ipads and chrome books along with interactive screens in each classroom.
RELIGIOUS EDUCATION

The intention of Religious Education is not to commend a particular religious view but to bring pupils to a rational and sensitive understanding of what religion is and how their own experience relates to the religious process.

As part of our Religious and Moral Education programme our children learn about the major Christian festivals and other world religions (specifically Islam and Hinduism).  Our School Chaplain visits the school regularly and is involved in our religious education programme and on occasions will participate in our assemblies.

Parents should be aware that there is a statutory duty to provide religious education and religious observance.

While it is hoped that every pupil can take part in religious instruction, other arrangements can be made for children, whose parents, because of their own religious beliefs, wish them to be withdrawn from class lessons and religious themed assemblies.   Parents/carers of these children should discuss this with the Head Teacher.

THE WIDER CURRICULUM

At Paradykes our children’s learning and development is considered in the context of the sum total of their experiences.  A context where the emphasis is very much placed on creating a caring environment where mutual respect is paramount, then providing our children with a range of opportunities and challenges to help them develop confidence, creativity and to encourage them to take increasing responsibility for themselves and others.

All our children are encouraged to be involved in the ongoing improvement of Paradykes and their comments are sought on a regular basis through Circle Meetings.
Our P6 and P7 children have an opportunity to take on additional responsibilities, such as Play Buddies, House Captains, Visitor Relations, Assembly Helpers etc.

Our older pupils are also offered cycling courses and are encouraged to cycle to school.

Finally an important part of our Paradykes pupils’ experience is the annual residential trip for P.7s to Benmore centre in Argyll.  Here for a week they can find out more about themselves through participation in a number of challenging and exciting outdoor activities.
HOME LEARNING

Home learning opportunities offered by school encourage children to share and extend their learning at home, providing a window into learning at school and capitalising on all the skills, talents and personal interests specific to each family.  As a longer term aim it encourages children to begin to take ownership and responsibility for their learning, establishing positive routines for following their curiosity and exploring world wide, lifelong possibilities.
Our Home Learning Policy is being reviewed this session.

SCHOOL IMPROVEMENT

The whole school community are involved in our annual school improvement programme.  As we strive towards improving learning experiences for our pupils, our achievements are recognised in our annual Standards and Quality Report.  Following an evaluation of our work, both as a school and Associated Schools Group, we plan for improvement and this information can be found in our annual School Improvement Plan.  At Paradykes Primary, we have a clear priority for improving standards and attainment in literacy and numeracy across the school.  This priority is further outlined in our Literacy and Numeracy Strategy.  All documents highlighted can be found on our website or a paper copy can be requested through the school office.

ASSESSMENT,  REPORTS & PROFILING
Assessment may take various forms such as oral answering, exercises set daily e.g., in spelling or mathematics and short-answer written tests.  We also make use of standardised assessments at Primary 1, 4 & 7 to indicate our general standards and to help our internal evaluation of our teaching.

Curriculum for Excellence, while certainly expecting us to maintain standards, requires us to review the breadth and effectiveness our assessments.  In our Learning and teaching we are also increasingly supporting our children to self-assess (recognising their strengths and areas to work on) as well as to assess each others (peer asses.)    Results are not an end in themselves.   Teachers use the results in deciding how their pupils should be grouped, which points require to be revised with the class as a whole and which with particular pupils only.   If a pupil is not progressing in a subject, his/her results can be used to diagnose the nature of his/her difficulty in order to help him/her.

Records of each pupil’s progress in literacy and numeracy in each school year are kept.   These records are passed on when a pupil has a new teacher, when a pupil moves to a new school and when a pupil transfers to a Secondary School.  At the end of the session, parents will receive a report on progress made and effort shown in respect of each focussed learning areas.  Parents also have the opportunity to discuss their child’s individual progress with their teacher at meetings held in October and again just before Easter.  We are currently reviewing how we report children’s progress to parents and carers.
Secondary Teachers meet with the teachers of the P7 classes and with the Head Teacher and Deputy Head Teacher to discuss the curriculum, methods and progress made by pupils.   
Our pupils in Primary 7 are encouraged to record their achievements and then a summary is produced in the form of a Primary 7 Profile.  These profiles are then shared with High Schools as part of the transition programme.



TRANSFER FROM PRIMARY SCHOOL TO SECONDARY SCHOOL

After completing Primary 7 at Paradykes Primary School pupils normally transfer to:

Lasswade High School Centre,

Eskdale Drive,

BONNYRIGG,

Midlothian,

EH19 2LA

Head Teacher - Mr C Hornell
Telephone No. 0131 - 271 4530
Parents will be informed of transfer arrangements by December of the pupil’s last year in Primary School.    Applications for non-district enrolment should be sent by the parent directly to the Divisional Education Officer.
PUPILS WITH ADDITIONAL SUPPORT NEEDS

Please see a summary on our website (http://paradykes.mgfl.net/) of the following document :

Supporting Children’s Learning:  Statutory Guidance on the Education (Additional Support for Learning)  Scotland Act 2004 (as amended) - Code of Practice (Third Edition) 2017

How we identify additional support needs at Paradykes Primary School
The path outlined below is the one we follow at Paradykes Primary School, with the aim of identifying and meeting the child’s additional support needs at the earliest possible stage, in agreement with parents and the child or young person as appropriate:
· The teacher identifies children or young people who need a greater level of attention or planning than is generally required by the majority of children or young people to ensure that they can make appropriate progress and can overcome, as far as possible, any barriers to learning. Those identified can include children and young people who have abilities in one or more areas of the curriculum and require to be challenged more as well as those who have difficulties in learning or need support for social/emotional reasons. The teacher may adapt approaches to learning and teaching with the aim of securing the educational progress required.

· Where the expected progress is not achieved the teacher consults with, and seeks help from, other within-school support, such as learning support staff and typically interventions like in-class support take place or a plan of action, such as an individualised educational programme (IEP), is prepared.

· If action at this stage does not resolve the issue, the school in consultation with colleagues and with parents seeks information and advice from educational services outwith the school, for example, from a visiting teacher or educational psychologist.

· The teacher and the school incorporate this information and advice into their planning and practice with the child or young person in the school through the single agency plan.
· If action at this stage does not resolve the issue, then support from services from appropriate agencies outwith education may be required, such as support from health or social work services. The authority may also look to voluntary agencies for information or advice, or from a voluntary agency under a service level agreement. Where more than one agency is, or should be, involved with the child or young person, then the education authority and agencies should develop an integrated multi-agency plan of assessment, sharing information, intervention and review following Getting it right for every child policy. Some children and young people may require a co-ordinated support plan.

MEDICAL CARE

1)  Health and safety in school

     a)  Playground Supervision
     When pupils are at school, the responsibility for their safety rests with the             

     Authority and the Head Teacher and staff undertake this responsibility on behalf of 

     the Authority.   This means that reasonable steps should be taken to prevent any 

     pupils suffering injury and to ensure that accidents or difficulties can be reported   to a responsible adult and appropriate action taken.   This session we have a number of staff working within the school playground.

b)  The Education and Children’s Services Division has prepared policy statements on Health and Safety for all areas of its responsibility in accordance with the Health and Safety at Work Act 1974.  Schools staff are fully instructed in their responsibilities in this respect, and safety regulations apply to all aspects of school life, both on and off the premises.  It is expected that pupils will behave responsibly and comply with all safety requirements.  The support of parents in promoting good practice in health and safety matters is of great importance to the school.

     Should your child require prescribed medication during school time, please  

     call in to school and complete the necessary form requesting that school 

     administer the medicine. No other medications should be brought to school.     

     If pupils become unwell or have an accident in school parents may be sent for to 

     take them home.   This is one reason why we ask for information like the address

     of a mother’s employer and the name, address and telephone number of an

     emergency contact.

If your child has any special medical condition or requirements it is necessary for you to inform the school.  Please also notify school if your child suffers from any contagious condition which may affect others.

.
2)  The School Health Service

School Nurse - the lead health professional in mainstream schools in Midlothian.  School nurses are involved with health promotion and education, prevention of ill health, immunisation, health surveillance and screening.  The school nurse may be helped by a health assistant and have close working links with community paediatricians. The school nurse reviews the notes of all children in Primary 1 as well as those of all new entrants.  A member of the school health team measures their growth and tests vision.  The school nurse will assess these measurements and results.  In addition she may review children who are referred either by parents, teachers or other health professionals at any stage in their school life.

· If you have concerns about your child’s hearing the school can refer him or her to the appropriate specialist directly.

· Speech and Language Therapist - can provide assessment and, if necessary, support if you, a teacher, your GP or the school doctor feels that your child may need help with communication.  

· Any enquiries concerning the provision of dental services should be made to the Director of the Community Dental Service, 16 Duncan Street, Edinburgh EH9 1SR (Telephone: 0131 667 7114).

We hope that the School Health Service can, together with yourselves, contribute to your child’s overall well-being and development.  Please do not hesitate to arrange through the Head Teacher to see the school doctor, school nurse or the health visitor if you want any information.

CHILD PROTECTION
The Council has a range of duties and responsibilities in relation to the child protection procedures for all pupils which includes having regard for their right to be protected from harm and abuse.  The school’s duties and responsibilities for this are set out in the Edinburgh and Lothians Child Protection Committee’s “Child Protection Guidelines” which are used by all Midlothian schools and our partner agencies. 

In circumstances where a school has a significant concern that a child or young person has, or is at risk of being harmed or abused, the school is required to pass information to the Police, Social Work Department and Health colleagues who have a legal duty to investigate further.  While we always endeavour to work in an open manner with parents and guardians, there are some circumstances when it may not be appropriate to inform the parent or guardian that a Child Protection referral has been made or that information has been passed on to these agencies.  Under these circumstances, the decision as to when and how parents and guardians will be informed is the responsibility of the Police, Social Work and Health Services as part of their investigation and the school will be informed by these services of the action that they have taken. 

Should you wish to discuss this or any associated matter further, please contact the school’s  Designated Member of Staff for child Protection who is the Head Teacher or Depute Head Teacher in he is not available.
COMPLAINTS PROCEDURE

The Education Committee has approved the following statement of principles and procedures :  

Parents and the School

Parents and schools separately can do a great deal to assist children’s educational development ; together, they can achieve even more.

We will keep you informed of your child’s progress and we will deal confidentially with any information which will help us in planning his/her education.

We will keep you informed of our policies and procedures and will consult you whenever a significant change is contemplated.

We rely on your support and we welcome your comments on the school.

If you are concerned about….

.. a particular aspect of our work, please arrange an appointment to discuss the matter with the Head Teacher in the first instance. Where appropriate, the Head Teacher may nominate another senior member of staff to act on his behalf.

The Head Teacher will listen carefully to what you have to say, establishing clearly the issue(s) of concern and, if appropriate, providing you with any relevant information.

In some cases, your concerns can be dealt with immediately ; other matters may require more extended investigation.

In any event, the Head Teacher will notify you, normally within five working days, of the school’s response.

It is anticipated that, in most cases, the above steps will result in a satisfactory solution for all concerned.

If you are dissatisfied with the school’s response…

…please notify the Head Teacher that you wish to pursue the matter further.

He will either review the proposed action or notify you of the appropriate officer of the Education Authority whom you should contact. Contact the named officer by telephone or by letter at Education Division headquarters.

The officer will investigate the matter and endeavour to resolve any difficulties. He will report the outcome to you, normally within five working days of being contacted.

Nearly all matters of concern are resolved through the above procedures. If you       remain dissatisfied, please contact again the officer involved at stage 2; he/she will review the situation and / or indicate what other avenues are open to you

In all cases, final appeal can be sought through the Chief Executive’s office.  

USEFUL CONTACT DETAILS
	Based at Fairfield House, 8 Lothian Road, Dalkeith EH22 3ZG

	Chief Executive
	Dr. Grace Vickers
	0131 271 3002

	Director, Education, Communities and Economy
	Dr. Mary Smith
	0131 271 3718

	Head of Education (Acting)
	Maria Lloyd
	0131 271 3719

	Head of Communities and Economy
	Ian Johnson
	0131 271 3460

	Education Officer, CSCYP
	Vacant
	0131 271 3736

	Additional Support Needs Officer
	Susan Flynn
	0131 271 3689

	Education Officer, Lifelong Learning
	Annette Lang
	0131 271 3923

	Placing Requests, and Primary School Swimming Programme
	Fiona Campbell
	0131 271 3733

	Parent Councils
	Kevin McGuire
	0131 271 3732

	Employment of Children
	Julie Currie
	0131 271 3719

	Education Maintenance Allowance, Bursaries


	Gail Robertson
	0131 271 3730

	Free School Meals and Clothing Grants


	Hui Li
	0131 271 3655



	School Lets
	Mhairi MacLennan
	0131 271 3705



	Based within Commercial Services, Bonnyrigg

Home to School Transport Section
	Debbie Hunter
	0131 271 5453

	Scottish Government
0131 556 8400

Victoria Quay, Edinburgh EH6 6QQ

	Education Scotland  
0141 282 5000
Denholm House, Almondvale Business Park,

Almondvale Way, Livingston EH54 6GA
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